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OVERVIEW 

Bibb County Public Schools (BCSD) is seeking to purchase and implement Assessment Management System 
software that will be used by faculty to develop, administer, score, analyze and report student academic tests.  
The intent of this Request for Proposals (RFP) is to establish a contract with a qualified, experienced and reliable 
firm to provide a new, fully integrated student assessment system.  The student assessment provider shall 
develop, implement,  and  facilitate  a  system  of  services  to  support  the  administration  and  analysis  of  the  
formative assessments addressed by this RFP.  The service provider shall provide the training, professional 
development, technical  assistance,  and  materials  to  promote  the  effective  administration  and  use  of  
formative  student assessments by BCSD. 

 

AUTHORITY 

This request for proposal (“RFP”) provides to those companies interested in submitting a proposal for the 
subject procurement (“Offerors”) sufficient information to enable them to prepare and submit a responsive proposal 
to Bibb County School District (“BCSD”). The Bibb County Board of Education (“Bibb County BOE”) is the legal entity 
and governing authority that will award any resulting contract. 

 

BACKGROUND 

 
The Bibb County School District (BCSD), located in Macon, Georgia, is the eleventh (17th) largest school system in 
Georgia, serving approximately 24,469 students with close to 3,366 employees.  Effective July 1, 2015, BCSD will 
have 39 school sites and centers including 23 elementary schools, 6 middle schools, 6 high schools and 4 special 
instruction programs. 
 
The Assessment Management System will be used to service approximately 25,000 students in grades K-12, and 
costs should reflect this subset of students. 

 
The contract will be for a period of one year, from July 16, 2015 to June 30, 2016, with two one-year options to 
renew. The software must be fully installed, tested, and operational before the start of school in August, 2015; no 
later than August 3, 2015. 
 

GENERAL INSTRUCTIONS 

One (1) original and six (6) copies of the proposal shall be provided in a sealed envelope marked with the RFP name 
and number on the outside of the envelope. 

 
The BCSD will hold a Pre-proposal Meeting on Tuesday, June 23, 2015, at 10:00 a.m. at the BCSD Central Office 4th 
Floor Conference Room 495, Macon, GA 31201.  The purpose of this meeting is to clarify any RFP points the Offerors 
may not clearly understand.  Offerors should submit all questions in writing to the Director of Procurement in the 
Procurement Office in accordance with the paragraph to follow. All questions and written answers will be issued 
in writing as addenda to, and shall become part of, this RFP.  Attendance at the pre- proposal meeting is encouraged 
but not required. All questions and subsequent answers will be provided in writing to all prospective bidders. 

 

If  an  Offeror  has  any  question  regarding  this  RFP,  the  Offeror  must  submit  the questions by email  or fax 
to the Procurement Director (with the subject line “Formative Assessment System RFP Question”) to 
elaine.wilson@bcsd.k12.net ,  NO LATER THAN JUNE 26, 2015. The Offerors shall not attempt to contact the BCSD 
by any other means.  The BCSD/BOE shall not be bound by any verbal information nor shall it be bound by any 
written information that is not either contained within the RFP or formally issued as an addendum by the Purchasing 
Office. 
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If the Procurement Director deems it necessary to revise any part of this RFP before the proposal response date, 
the Purchasing Office will issue an addendum to the RFP. 

 
To be considered for selection, copies of proposals must arrive at the Purchasing Office on or before the time 
and date specified as the deadline for submission.  The Procurement Director will not accept proposals via email 
or facsimile transmission.  Offerors who send proposals by mail or other delivery service should allow sufficient 
delivery time to ensure their timely receipt.  If the Purchasing Office is closed on the proposal response date, the 
deadline for submission will be automatically extended until the next BCSD business day on which the office is open, 
(unless the Purchasing Office otherwise notifies all prospective bidders.)  The hour for submission of proposals 
shall remain the same. The Director of Procurement will reject unopened, any late proposals. 

 

REJECTION OF PROPOSALS 

The Bibb County BOE reserves the right to cancel the solicitation for proposals prior to the proposal due date, or, 
after the due date, reject any or all proposals, without explanation and for any reason, and/or issue a post-bid 
addendum to ask for revised pricing from all participating and qualified bidders.  Proposal(s) may be rejected for 
one or more of the following reasons: 

 
• Failure of the bidder(s) to provide the requested information. 

 
• Failure of the bidder(s) to respond to any question, request for information, clarification, presentation, 

or interview. 

 
• Failure of the bidder(s) to follow the prescribed instructions for proposal preparation, submission, and 

response format. 

 
• Collusion or the appearance of collusion, among or between firms. 

 
• Lack of responsibility on the part of the bidder, as determined by the Supervisor of Purchasing. 

 
• Submission of a proposal, in whole or in part, that does not meet bid specifications as outlined herein. 

 
• Evidence submitted by, or investigation of, bidder fails to satisfy BCSD that bidder is sufficiently experienced 

and qualified to carry out the obligations of the contract contemplated herein. 

 
• Other  irregularities  or  inconsistencies  within  a  proposal  deemed  significant  deviations  or  issues  by  the 

Supervisor of Purchasing. 

 
Offerors are strongly advised to submit their best pricing in their proposal at the outset of this procurement process. 
Based upon the initial price offers, BCSD may or may not decide not to conduct price negotiations or discussions 
with any/all offerors.  Based on a change in the specifications, or if the price offers exceed the available funds, 
the Director of Procurement may invite revised price offers from finalist companies only. 

 

By submitting its proposal, each Offeror understands, represents, and acknowledges that all of the Offeror’s 
information and representations in the proposal are material and important, and the Bibb County BOE may rely 
upon the contents of the proposal in awarding the contract(s).   The Bibb County BOE shall treat any misstatement, 
omission or misrepresentation as fraudulent concealment of the true facts relating to the Proposal submission. 
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USE OF ELECTRONIC VERSIONS OF THIS DOCUMENT 

This RFP will be made available by electronic means to any prospective offeror upon request.     If an Offeror 
electronically accepts the RFP, the Offeror acknowledges and accepts full responsibility to insure that no changes are 
made to the RFP.  In the event of a conflict between a version of the RFP in the Offeror’s possession and the 
Procurement Office’s version of the RFP, the Procurement Office’s version shall govern. 

 

BID PROPOSAL SUMMARIES 

Bid summaries are posted on the BCSD website usually within one business day of the public release date: 
http://bcsdk12.net.  For RFPs, only the names of Offerors responding to this RFP will be publicly disclosed until a 
recommendation is finalized by BCSD. 

 

DURATION OF OFFER 

Proposals shall be held as firm offers for a period of one hundred twenty (120) days from the date of submission. 
 

PROCUREMENT SCHEDULE 

Issuance:        June 19, 2015 
Pre-bid Meeting:       June 23, 2015, 10:00 a.m.  
Deadline for Questions:     June 26, 2015, 4:00 p.m. 
Proposals Due:                    July 2, 2015, at 11:00 a.m. (1 Original, 6 copies) 
Interviews:                            July 7 – 10, 2015 
Selection:                              July 13, 2015 
Award/Contract Date:       July 16, 2015 (Tentative) 
Period  of  Performance:   Anticipated  July 16,  2015  through  June 30, 2016  (as  per  the  accepted  Offeror’s 
                                               timeline.) 

CONTRACT TERM 

The contract shall be effective from the date of execution of the contract through completion of all phases of 
work and receipt of all deliverables under this contract, as indicated in the selected Offertory’s proposed timeline. 

 

NON-ESCALATION CLAUSE 

All prices are to be fully inclusive of all expenses including travel, materials and all fees unless explicitly 
disclosed otherwise on the Price Proposal Form and must remain firm for the initial contract year.  Any anticipated 
ongoing or recurring costs to BCSD, after the completion of all phases of work under this RFP, must be disclosed. 
 

ADDENDA/CHANGES 

Any/all changes to the RFP document will be made by written addenda only.  The BCSD Procurement Office will 
issue addenda to all interested companies by posting the addenda on the BCSD web site (www.bcsdk12.net). 

 

Each and every addendum shall be acknowledged as received in the proposal response.  Failure to acknowledge the 
addenda may be reason for rejection of the proposal. All information contained within the addenda will become 
part of the RFP. 
 
Unless specifically requested by the BCSD Director of Purchasing, any amendments, revisions, or alterations to 
proposals will be not be accepted after the closing for the receipt of proposals. 

http://bcsdk12.net./
http://www.bcsdk12.net/
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PROPOSAL INSTRUCTIONS 

Each Proposer submitting a proposal will be required to present evidence of experience, qualifications, financial 
responsibility and capacity to perform the requested services.   One original and six copies of the proposal 
are required to be submitted in response to the RFP. Pages should be numbered in consecutive order and 
organized in the prescribed format.  Proposals must be submitted on standard 8 ½ “ X 11 “ plain white paper printed 
on one side only. 

 
Proposals shall be submitted as two separate volumes, Volume I.  Technical Proposal Response and Volume II. Price 
Proposal.  Volume I Technical Response shall not contain any pricing information.   This is a mandatory requirement. 

 
The Contents of the proposal shall include and be organized in sections in the following sequence: 

 
A.   Volume I. Technical Response: 
1.   Transmittal letter 

a.   Legal name of the firm and principal place of business. 
b.  The offer is valid for a minimum period of one hundred twenty (120) days. 
c.   Contact person, contact telephone number and email for person to call if questions about the bid. 
d.   Must be signed by a principal of the firm. 
e.   Statement certifying that the Offertory has read, understands, will comply, and agrees to all provisions of 

this RFP. 
2.   Executive Summary 

The Offeror shall provide an Executive Summary to be written in non-technical language to summarize the 
Offeror’s overall capabilities and approaches for accomplishing the services specified herein.   The 
section shall also demonstrate the Offeror’s clear understanding of BCSD’ goal to build capacity to securely 
and reliably  deliver  next  generation  computer-based  assessments  and  to  securely  and  effectively  
manage complex assessment data. 

3.   Solution /Technical Approach 
The Offeror shall provide a response to how the requirements described in this RFP will be met.  The Offeror 
shall describe the methodologies, standards, best practices and software tools that will be employed in 
managing and completing the requirements.  The Offeror shall also identify where significant 
development difficulties may be anticipated and any specific techniques to be used to resolve them. 

4.   Management Plan 
The Offeror shall provide a management plan which describes the administration and management of 
the project team, the key project personnel, project management meetings, and project management 
reports. 
1. Administration and Management 

The Offeror shall provide a description of the management structures in place that provide 
assurance that tasks will be properly initiated and completed on time. 
a. The Offeror shall include a description of the organizational structure of the management team by 

job title and described the key roles and responsibilities for each team member. 
b.   The Offeror shall describe the management style and methodology to be used to manage the project 

work, including control of costs, assuring quality, identifying and minimizing risk, and maintaining 
schedules; as well as the means of coordination and communication between the Offeror, GADOE, 
BCSD, and other organizations as applicable. 

c. The  Offeror  shall  provide  assurances  that  the  Offeror,  including  its  subcontractors,  if  any,  
will cooperate with BCSD software vendors. 

d.  Address the Offeror’s plan for utilization of minority contractor/subcontractor/supplier(s) if any. 



7 
 

5.   Proposed Project Timeline and Deliverables 
It is anticipated that the project shall be completed in June 2016. 
A preliminary plan must be comprehensive and include specific dates for all major activities or 
events. Include a proposed Timeline of Events/Activity and Expected Timeframe to include:  Kick-Off 
Meeting, Finalization of Solution, Committee Meetings, Task Development, Final Materials, etc. 

6.   Iden1tification of Key Personnel 
The Offeror shall demonstrate the ability to bring the necessary skilled resources to the project 
as dictated by the scope of work being performed. 
a.  The Offeror shall provide a table with the names and titles of key personnel on the Offeror’s team 

and including the anticipated timeframe for their involvement in the project (including key 
Subcontractor’s personnel if applicable.) 

b.  The Offeror shall provide a resume for each key individual proposed. 
c. The Offeror should include the Company’s organizational chart showing key personnel and lines 

of authority. 
d.  The Offeror shall demonstrate the understanding that key personnel may not change without prior 

written approval of the replacement personnel. 
7.   Past Performance:   The Offeror shall provide information for a minimum of one and maximum of 

three previous projects.   The Offeror shall demonstrate that their firm has performed projects and /or 
tasks of similar scope and complexity. The Offeror shall at a minimum provide: 

a.  A list of 2 – 3 contracts that the Offeror has held in the past three years in which the services of 
similar scope and complexity were performed.  A maximum of three referenced contracts with a point of 
contact information (i.e. phone number and email address) shall be included. 
b.  A summary of description of the task requirements that is materially relevant to the work being 
sought by BCSD for each referenced contract. 
c.   The total dollar value of each contract referenced. 
d. BCSD may consider information from other sources including BCSD’s past experience with your 
company. 

8.   IRS W-9 Form 
9.   Financial Statements- Upon Request. 
10. Legal Actions- Upon Request. 
11. BCSD Bid/Proposal Affidavit- must be completed and signed. 

 
B.   Volume II. Price Proposal 

a.    Price Proposal Form must be completed in its entirety including a description of each line 
item, quantity proposed and unit prices by line item and extended totals by line item.  All cost items 
must be listed.  The grand total will be the complete, proposed solution.  The grand total shall be 
considered an estimated amount subject to adjustment by line and line item quantities only prior to 
finalization of the contract.  Unit prices shall remain fixed and firm for the term of this engagement. 
b.   BCSD will not pay nor reimburse any travel and lodging costs.  Pricing is to be fully inclusive of all 
travel, overhead, profit, labor, incidentals, insurance, and other expenses related to delivery of services. 
c.    In submitting this proposal, the bidder warrants that prices for the proposed software/services 
under this RFP are not higher than prices currently extended to any other governmental agency for the 
same services in like or similar quantities/scope. 
d.   The prices shall include all costs and expenses directly related to the provision of all 
software, 
hardware and services in accordance with these specifications and the accompanying Technical Proposal 
Response.  The prices listed on the Price Form once accepted by BIBB COUNTY BOE will be considered 
total compensation for the services described and shall remain firm for the duration of the contract. 
 e.    If the software solution includes multiple modules, provide pricing for each module and 
interface proposed.  Data conversion cost, if applicable, must be included in the price proposal. 
f.    Maintenance and ongoing support costs must be listed separately on the price form.  The 
description of maintenance and support costs must indicate the applicable coverage period. 
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BIDDING ERRORS 

Bidders are expected to fully inform themselves as to the conditions, requirements, circumstances, pre-
requisites, qualifications and/or specifications before submitting their proposals. A Bidder's failure to fully inform 
itself is at the Bidder's sole and complete risk. The Bidder shall have no right to any damages, cost and/or any other 
remedy at law or equity against BCSD for any miscalculation, misunderstanding, error (either omission or 
commission), mistake, misinterpretation, and/or the failure by the Bidder to obtain an award of bid, award of 
contract and/or profits, fees or money from BCSD when the Bidder failed to fully inform itself. 

 

EVALUATION 

An evaluation committee will review proposals in accordance with the following evaluation criteria.    BCSD shall 
evaluate and rank responsive Proposals and, at BCSD’s Evaluation Committee’s sole discretion, proceed to price 
discussions with one or more Offeror’s selected on the following basis: 

 
1.   Before award, BCSD retains the right to seek clarifications, to request proposal revisions and to request any 

information deemed necessary for proper evaluation of proposals.  Offerors may be requested to make a 
presentation, provide additional references.  Any written summary of presentation or demonstration 
shall include a list of attendees, a copy of the agenda, and copies of any visuals or handouts, and shall 
become part of the Offeror’s reply to proposal. 

2.   BCSD retains the right to negotiate with all responsive and responsible Offerors, serially or concurrently, to 
determine the best value, best suited solution. The focus of the negotiations will be on achieving the 
solution that provides the best value to BCSD. 

3.   In submitting a proposal, the Offeror agrees to be bound to the terms of this RFP, however, BCSD retains the 
right to negotiate different terms and related price adjustments if the Evaluation Committee determines 
that it is in BCSD’s best interest to do so. 

4.   It is anticipated that the Evaluation Committee will score the proposals as follows: 

 

A.   Technical Proposal – 

• Ability to provide requested assessments as outlined in this RFP 

• Qualifications and abilities of personnel proposed to be assigned 

• Record of successful past performance of similar work 

• Details of the plan for performing the required services 

• Details of training and technical assistance   

       80 Points  
B.   Price Proposal – + 20 Points  

   Total:  100 points 
 

5.  The Evaluation Committee will submit its recommendation to the BCSD Procurement Department. 
 

AWARD 

Award of this contract is tentatively planned for July 16, 2015. Complete discretion is reserved by BCSD in 
determining completeness and/or timeliness of proposals, advantages attributable to acceptance of higher prices, 
allowance of submission of additional data or information, and any other pertinent factors judged to serve BCSD’s 
interest. 

 
Bibb County School District reserves the right to accept or reject any or all proposals or to waive informalities, and 
may also take whatever action is in the best interest of BCSD. 
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OBJECTION TO AWARD 

Any company objecting to the RFP procedure or the recommendation for award has five (5) business days 
following the date of award by the Board of Education to file a written protest with the Superintendent of Schools. It 
is the company’s responsibility to ascertain and confirm the date/time of the pertinent Board Meeting. The written 
appeal must be submitted on company letterhead, dated and signed by the senior officer in the company. The 
protest letter must include a request for review and ruling by BCSD, a detailed statement of the legal and factual 
grounds for the protest, including the resulting prejudice to the company, copies of relevant documents, and a 
statement of the form of relief being requested.  Failure to comply with these instructions may result in the 
protest being deemed “not filed.”  Bid protests received later than five (5) days of the Board of Education Meeting 
will result in the protest being deemed “not timely.”  The BCSD will not respond or address bid protests that do not 
conform to these instructions. 

 

INVOICING 

Compensation and payment terms and conditions will follow the timeline for deliverables. The funding will be from 
Bibb County School District Teaching & Learning Department. 

 
The contractor shall submit Invoices to the Assistant Superintendent for Teaching and Learning for review and 
authorization of payment.   If the Administrator has questions, she will, without delay, contact the contractor 
for clarification or revised billing. After all questions have been resolved, the administrator will sign for 
authorization to pay and promptly notify the Finance Department to process the payment.  BCSD shall pay the 
contractor this amount within thirty (30) days after receipt of proper billing. 

 

CONTRACTOR'S RESPONSIBILITIES UNDER THE LAW 

 
1.   Contractor shall abide by all BCSD, Local, State and Federal policies and procedures while working in our 

facilities. 

 
2.   Georgia State Law 50-2-0002 is the authority of the Local School  
 
3. Potential contractors/vendors of BCSD are advised that Georgia law now provides the following mandatory 

restrictions regarding registered sex offenders performing work or services on school system property: 

 
"A person who enters into a contract with a county board of education or a nonpublic school may 
not knowingly employ an individual to work at a school if the individual is a registrant. A person 
who violates this section is guilty of a misdemeanor and on conviction is subject to imprisonment. 

 
Persons or entities awarded contracts with BCSD are required to certify that no employee, subcontractor, 
subcontractor employee, or material supplier that is a registered sex offender, will be allowed to enter onto 
school system property at any time in the performance of the work or services for which the contract is 
awarded.  Such certification is a condition precedent to any contract award, and failure to so certify will 
be grounds for not awarding a contract.  It will be the responsibility of contractors to obtain similar 
certification from all sub-contractors and material suppliers performing work or services on school system 
property, and to monitor adherence to this requirement.  In the event that BCSD determines that a 
registered sex offender has entered upon school system property in the performance of work for a 
contractor/vendor, such will be grounds for termination of the Contract. 

 
4.  Agency shall comply with all federal, state, and local laws, statutes, ordinances, rules, and regulations 

applicable to the services to be rendered under this agreement.  Supplier's violation of any of these 
laws, statutes, ordinances, rules, or regulations constitutes a breach of this agreement and entitles the Bibb 
County BOE to terminate this agreement immediately upon delivery of written notice of termination. 
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ACCEPTANCE OF TERMS AND CONDITIONS 

By submitting a response to this RFP, an offeror shall be deemed to have accepted all the terms, conditions, 
and requirements set forth in the RFP and addenda unless an exception is clearly noted and the reason for the 
exception explained in the proposal.    Failure  to  indicate  any  exception  in  the  Proposal  shall  be  an  indication  
that  the respondent will fully comply with all RFP requirements as written. 

 

INSURANCE 

The Contractor shall purchase and maintain such insurance as will protect him, and the BIBB COUNTY BOARD OF 
EDUCATION from claims which may arise out of or result from the Contractor's operations under the contract, 
whether such operations be by himself or by any subcontractor, lower tier contractor or by anyone directly or 
indirectly employed by any of them, or by anyone for whose acts any of them be liable. 

 
Coverage Required: 

Worker's Compensation: 
1. State 
2. Employer’s Liability 

 
Comprehensive General Liability (including Premises-Operations; Independent Contractor's Protective 
products and Completed Operations; Board Form Property Damage); 

1. Bodily Injury: 
$1,000,000.00 - Each occurrence 
$1,000,000.00 - Aggregate, Products and Completed Operations 

2. Property Damage: 
$1,000,000.00 - Each occurrence 
$1,000,000.00 – Aggregate 

 
Products and Completed Operations Insurance shall be maintained for a minimum period of two (2) 
years after final payment, and contractor shall continue to provide evidence of such coverage to owner 
on an annual basis during the aforementioned period. 

 
Contractual Liability (Hold Harmless 

Coverage): 
1. Bodily Injury: 

$1,000,000.00 - Each occurrence 
2. Property Damage: 

$1,000,000.00 - Each occurrence 
$1,000,000.00 - Aggregate 

Personal injury, with employment exclusion deleted: 

$1,000,000.00. Comprehensive Automobile Liability (Owned, non-

owned, hired) 
1. Bodily Injury: 

$   500,000.00 - each person 
$2,000,000.00 - each occurrence 

2. Property Damage: 
$1,000,000.00 - each occurrence 

 
Professional liability, errors and omissions insurance at a limit of not less than $1,000,000. 
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A certificate of insurance MUST be submitted to Bibb County BOE verifying that the contractor maintains 
Comprehensive General Liability and Comprehensive Automobile Liability as indicated above prior to 
commencement of work. 

 
This requested certificate of insurance will name the Bibb County BOE as an additionally insured party for 
general liability, professional liability and workers' compensation. 

 

BCSD STANDARD CONTRACT FOR PROFESSIONAL SERVICES 

It  is  BCSD  intention  to  utilize  the  enclosed  Professional  Services  Agreement  (draft  attached)  as  the  form  of 
agreement between the selected Offeror and the BIBB COUNTY BOE. Offerors should note any 
objections/exceptions to any of the terms detailed within this draft agreement. In addition, the bidder’s submission, 
addenda, and other documents associated with this RFP solicitation/submission/award process will incorporate by 
reference in the contract. 

 
The contract resulting from the acceptance of the proposal may not be modified orally, and no modification or any 
claimed waiver of any of the provisions hereof shall be binding unless in writing and signed by the party 
against whom enforcement of such modification or waiver is sought. 

 
This Agreement shall be construed by and governed under the laws of the State of Georgia. 

 

CONTACTS 

The BCSD Procurement Director is Elaine M. Wilson, telephone 478-779-3522.   Questions about this RFP 
document should be submitted in writing to Elaine M. Wilson, by email; elaine.wilson@bcsdk12.net  and must be 
received no later the close of business (4:00 pm) on Friday, June 26, 2015. All questions will be answered and 
communicated to all potential bidders by issuance of addenda which will be posted to the BCSD Procurement 
Department website. 

 

RIDER CLAUSE 

It is the intent of Bibb County School District to make any resulting contract available upon request to other 
governmental and educational agencies within the State of Georgia. This shall include public schools, private 
schools, parochial schools and/or state, community and private colleges within the State of Georgia.  Any resulting 
agreement would be governed by the same terms and conditions.  Other agency using the contract would enter into 
its own agreement with the contractor and this contract shall be binding only upon the parties signing such an 
agreement. 

 

SUBCONTRACTORS 

Bidders are required to disclose in the bid proposal the name of any subcontractor they intend to employ in 
performance of this project.  The Contractor shall remain responsible and fully liable for any/all work completed 
by their subcontractor(s.) 

 
The BCSD will, throughout the life of this Agreement, have the right of reasonable rejection and prior approval of 
staff or subcontractors assigned to the project.  If the BCSD reasonably rejects the staff or subcontractor, the 
Contractor must provide replacement staff or subcontractor satisfactory to the BCSD in a timely manner and at no 
additional cost to the BCSD.  The day-to-day supervision and control of the Contractor’s employees or agents shall be 
the sole responsibility of the Contractor. 
 

mailto:elaine.wilson@bcsdk12.net
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NON SOLICITATION OF PERSONNEL 

During the contract performance period and for a period of twelve (12) months after termination or expiration 
thereof, each party agrees not to solicit for employment any professional employees of the other party assigned to 
work on the project without the prior written approval of the other party.  The parties further agree this provision is 
applicable to any resultant contract or subcontract. 

 

NON-CONFLICT OF INTEREST STATEMENT 

It is unlawful for any officer, employee or agent of the Bibb County School District to participate personally in his/her 
official capacity through decision, approval, disapproval, recommendation, advice or investigation in any contract or 
other matter in which he/she, his/her spouse, parent, minor child, brother or sister, has a financial interest; or to 
which any firm, corporation, association, or other organization in which he/she has a financial interest; or in which 
he/she is serving as an officer, director, trustee, partner, or employee; or any person or organization with whom 
he/she is negotiating or has any arrangement concerning prospective employment; is a party, unless such officer, 
employee, or agent has previously complied with the provisions of the Georgia Statue. 

 
The successful bidder agrees that during the term of the Contract and for twenty-four (24) months following the exit 
conference,  the   successful  bidder,  its  employees,  agents  and  representatives,  shall  not,  with  or  
without compensation, on behalf of the successful bidder, or another person, entity, or corporation, take any action 
in connection or receive any benefit with any specific matter, finding or recommendation associated in any way 
with this project, except with the express written consent of the BCSD. 

 

INCURRING COSTS 

 
BCSD is not liable for any costs the Offerors incur in preparation and submission of a proposal, participation in the 
RFP process, or in anticipation of receiving the award of the 
contract. 

 

DISPUTES 

Any controversy or claims arising out of, or relating to this contract, or the breach thereof, shall be submitted to the 
Assistant Superintendent for Student and Staff Support, and his decision shall be subject to approval by the 
Superintendent or designee. 

 
Pending resolution of a claim, the consultant shall proceed diligently with the performance of the contract in 
accordance with the Assistant Superintendent's decision.  Notice to appellants: Georgia Annotated Code, Education 
Article Section 50-20-2-501 provides appellants the right to file an appeal within thirty (30) days after the decision of 
the county Superintendent.  Please refer to Bibb County Board of Education Rules of Procedure in Appeal; via our 
website www.bcsdk12.net. Procurement. 

 

OFFEROR INVESTIGATION 

Before submitting a proposal, each offeror shall make all investigations and examinations necessary to ascertain 
all conditions and requirements affecting the full performance of the contract, and to verify any representations 
made by BCSD that the offeror will rely upon.  No pleas of ignorance of such conditions and requirements 
resulting from failure to make such investigations and examinations will relieve the successful offeror from its 
obligations to comply in every detail with all the provisions and requirements of the contract documents, or will be 
accepted as a basis for any claim whatsoever for any monetary consideration on the part of the successful bidder. 

 

http://www.bcsdk12.net/
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WARRANTY 

A warranty is required for all solutions which include software and implementation services.  The software will 
conform in all material respects to the specification requirements of this RFP and the Contractor’s Proposal.   
The warranty, at a minimum, shall be valid for the duration of the implementation until final acceptance. BCSD 
requires a warranty for the software, work products, developed modifications and configuration for a minimum 1-
year period. The warranty shall begin upon completion of the installation and testing of the System.  During this 
period, the Contractor is obligated to repair or replace any function not working in the System at no cost to BCSD. 

 

INFORMATION HANDLING 

The nature of this project requires handling of sensitive information.  The selected Offeror is responsible for 
ensuring that adequate measures are in place to minimize the access, copying and distribution of such 
information during work on this project.  The selected Offeror is responsible for proper disposal (i.e. shred, 
surrender) of both hard and electronic working copies of such sensitive information during work on this project, as 
well as any remaining information upon the completion of the project. 

 

VIRUS, MALICIOUS, MISCHEVIOUS OR DESTRUCTIVE PROGRAMMING 

Notwithstanding any other provision in this Contract to the contrary, the Contractor shall be liable for any damage 
to any data and/or software owned or licensed by the Bibb County BOE if the Contractor or any of its employees, 
subcontractors or consultants introduces a virus or malicious, mischievous or destructive programming into the 
Bibb County BOE’s software or computer networks and has failed to comply with the Bibb County BOE software 
security standards. The Bibb County BOE must demonstrate that the Contractor or any of its employees, 
subcontractors or consultants introduced the virus or malicious, mischievous or destructive programming. 

 
The Contractor shall be liable for any damages incurred by the Bibb County BOE including, but not limited to the 
expenditure of Bibb County BOE funds to eliminate or remove a computer virus or malicious, mischievous or 
destructive programming that result from the Contractor’s failure to take proactive measures to keep virus or 
malicious, mischievous or destructive programming from originating from the Contractor or any of its employees, 
subcontractors or consultants through appropriate firewalls and maintenance of anti-virus software and software 
security updates (such as operating systems security patches, etc.). 

 
In  the  event  of  destruction  or  modification  of  software,  the  Contractor  shall  eliminate  the  virus,  malicious, 
mischievous or destructive programming, restores the Bibb County BOE’s software, and be liable to the Bibb County 
BOE for any resulting damages. 

 

PATENT, COPYRIGHT, TRADEMARK AND TRADE SECRET PROTECTION 

The Contractor shall hold the BCSD and Bibb County BOE harmless from any suit or proceeding which may be 
brought by a third party against the Bibb County BOE, BCSD, its departments, officers or employees for the 
alleged infringement of any United States or foreign patents, copyrights or trademarks, or for a misappropriation of 
trade secrets arising out of performance of this Contract, including all work, services, materials, reports, studies, and 
computer programs provided by the Contractor, and in any such suit or proceeding will satisfy any final award for 
such infringement, including costs. 

 
The obligations of the Contractor under this Section continue without time limit and survive the termination of this 
contract. 
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FEDERAL REGULATORY COMPLIANCE 

The Offeror is required to know and understand all applicable federal regulations that impact the work contracted 
under this RFP, and to deliver to/and or operate for BCSD federally compliant products and services.   Relevant 
federal regulations include, but are not limited to: 

 
• Elementary and Secondary Education Act, 2001 

• Individuals with Disabilities Education Act, 2004 

• Rehabilitation Act of 1973, Section 508 

• Family Education Rights and Privacy Act (FERPA) 

• Children’s Online Privacy protection Act (COPPA) 

• Children’s Internet Protection Act (CIPA) 
 

SCOPE OF SERVICES 

A.   Bibb County School District is soliciting proposals in order to establish a contract with a qualified, 
experienced and reliable vendor, with an understanding of the emerging field of formative assessment, and 
the creativity and innovation to design high-quality tools that support instruction.  Familiarity with GADOE’s 
Georgia Milestones Summative Assessments, GADOE’s End-of-Course (EOC) assessments, Student 
Learning Objectives (SLO) assessments, as well as, Georgia College and Career Ready Performance Index 
(CCRPI) is important.  The primary purpose for these tools is to provide educators with instructionally useful 
information related to how students demonstrate CCRPI proficiencies  (including  in  relation  to  content  
progressions),  and  to  provide  that  information  at  an appropriate level of detail and specificity to 
supplement a teacher’s current understanding of student proficiency.  The tools are envisioned to be paper-
(or technology-) based, curriculum embedded performance tasks that are, for all intents and purposes, 
invisible to the student yet actionable information for the teacher regarding modification of instructional 
approaches for each student. 
 

BCSD shall enter into a contract with one vendor. Vendor will provide a complete vendor-hosted Assessment 
Management System solution, and will ensure the successful functional and technical implementation. The 
contract will be managed by the Teaching & Learning Curriculum and Research, Evaluation, Assessment, and 
Accountability Departments at BCSD. Vendor must demonstrate that it can meet all the functional and quality 
requirements outlined in the Addendum A – Functional Specifications. This bidder will be asked to provide a 
demonstration to show it can meet the functional and technical requirements prior to final bid award. BCSD 
makes the final determination of the responsive and responsible low bidder. 

 

B.  The Assessment System shall be fully integrated with the capabilities to store and administer formative 
assessment tasks (i.e., task bank, computer adaptive assessment system), connect to student grading and 
reporting platforms as well as with the systems that use Student Learning Objectives (SLOs) for teacher and 
principal evaluation.  The fully integrated system must allow for BCSD to create and enter test task items of 
its own and well as be interoperable other electronic assessment item repositories. 

 
C.   Services to be provided by the vendor in support of the development of the Formative Assessment Tools 

are broken into primary categories: 

 
1.   Initial and final task development including scoring and interpretive materials; 
2.   Piloting of tasks, including cognitive labs, to determine effectiveness of tasks, scoring and 

interpretive materials; 
3.   Project management of all aspects of the development of all aspects of the development and 

piloting process, including deep immersion of BCSD staff throughout. 
4.   Interoperability with Infinite Campus Student Information System, GADOE SLDS State Longitudinal 
Data System, and compatibility with Question Test Interoperability (QTI) tasks. 
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D.   The content scope of the formative tasks should mirror the content scopes in the PARCC Assessment.  
For mathematics and ELA, the formative assessment tasks should provide a means for determining how 
much of the GA Milestones/EOC/SLO/CCRPI standards students have learned for grades Pre-K through 
12.   Information yielded from these tasks should provide teachers with actionable information regarding 
how far along students are toward meeting the standards and to allow for adjustments to instruction for 
each student. 

 
E.   The Offeror should propose whether technology will be incorporated into the tasks, and, if so, how it will. 

Responses  should  indicate  how  tasks,  regardless  of  their  use  of  technology,  can  be  disseminated 
electronically as static documents and/or multimedia files.  Offerors should describe how tasks will be 
tagged for future use on technology platforms. 

 
F. The Offeror must present a comprehensive plan to support the development of K-12 Formative 

Assessment Tools which stays within the budget which has been established. The Offeror should propose 
the number of students and grade levels which can be served given the budgetary limitation (approximately 
$200,000).  The proposal must be explicit as to the number of students and assessment items /experiences 
per grade level. 

 
G.   The proposed solution shall include the following REQUIRED CRITERIA: 

1.   Storing a variety of assessment tasks and performance-based tasks aligned with Georgia College and 
Career Readiness Standards. 

2.   Ensuring that State-procured tasks are able to upload successfully into the system. 
3.   Providing scores and score reports based on test taker responses. 
4.   Providing supporting documentation of student growth for Student Learning Outcomes (SLOs) 
5.   Fostering feedback that is crucial to the formative assessment process. 

 
H.   The proposed solution should include many of the following PREFERRED CRITERIA: 

1.   Allowing for online administration of tasks 
2.   Allowing students to access and respond to tasks and upload evidence to be scored 
3.   Providing standards-based reporting 
4.   Providing a data dashboard with the ability to visually represent raw data in the form of pie charts, 

line graphs, bar graphs, tables, etc. 
5.   Providing immediate online score reports at the district, school, classroom, teacher, student and 

parent levels 

6.   Allowing for role-based access to enable the export of assessment results data 
7.   Allowing for teachers to print and administer paper and pencil versions of tasks 
8.   Providing a crowd-sourcing feature for all teachers to rate assessment tasks 
9.   Enabling educators with a single sign-on feature to access all system components 
10. Enabling schools and teachers to collaboratively create and share assessment tasks and rubrics to 

score student work. 
 

I. The proposed solution shall address NEXT GENERATION ASSESSMENTS: 
1.  Enabling  school  and  district-created  tasks  to  be  shared  with  the  State  and  other  local  

education authorities. 
2.  Schools are moving to online assessments for their students that include technology-enhanced, 

interactive assessment items. PARCC is in the process of developing assessments for states across the 
U.S. In general these tests are collectively referred to as Next Generation Assessments.  To successfully 
complete these assessments, student will need to be able to perform many technology tasks including: 

 

http://www.parcconline.org/
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Click / tap Select object Use text highlighter 

Scroll Select text Use calculator 

Plot points Select area Use protractor 

Drag and drop Select and drag / slide Use ruler 

Type with text editor Unselect Use video player 

 

3.   It is critical for students to be proficient in these technology skills prior to taking the online assessments. 
The purpose of these assessments is to determine the students' mastery of subject-area content, not 
their technology abilities. Lack of technology skills could negatively impact a student's performance on 
a next generation assessment, and not give a true measure of their subject knowledge. 

 
 

J.   SCHEDULE 
The implementation of the formative assessment system must be available for educator use by August 2015. All 
activities conducted in support of this contract, must therefore be scheduled with this date in mind. 

 
K.  FUTURE DELIVERABLES 
The contractor shall ensure that BCSD can submit monthly project progress reports; and provide information for 
a BCSD representative to participate in three quarterly assessment system briefings to share progress and 
successes in system procurements, task uploads and item development; and completing an interim report that 
highlights the benefits and impact on instructional/assessment practices and student learning. 

 

SOFTWARE LICENSE PROVISIONS 

The contractor shall grant BCSD the right to use the licensed product/service for the contract term.  Electronic access 
to the licensed products and services shall allow multiple users to access the system.   There shall be no fees 
assessed for downloading information from the system. 
 
Software solution must be compatible with BCSD's current operating system and software, with or without the 

provision of additional software, hardware or other services. Any additional requirements must be disclosed in the 

technical proposal and be included in the pricing proposal. Offeror must note the minimum operating system 

requirements (including individual working station requirements), as well as all additional components required for a 

fully  functional system appropriate for meeting the intent of these specifications. 

 
All subscription fees shall include maintenance and technical support required to receive system updates (which 
include enhancements, corrections, modifications, system configuration, database maintenance, additions and later 
versions of the licensed product) and fixes to technical support problems/website errors. 
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PRICE PROPOSAL FORM 

 

TO: Bibb County School District Telephone (478) 779-3522 

 Procurement Office  
 484 Mulberry Street  

 Suite 280  
 Macon, Georgia 31201  

DUE DATE/TIME:   July 2, 2015, at 11:00 a.m. EST 
 
Proposal submitted by:    

 
In compliance with this Request for Proposal, the undersigned, having carefully examined the scope of 
work/services, requirements, and conditions affecting this RFP, hereby submits its pricing based upon a detailed 
list of assumptions. BCSD will not pay nor reimburse for any travel and/or lodging costs to the contractor.  
Proposer shall include a breakdown of all anticipated expenses which would be the responsibility of BCSD 
in order to fulfill all services defined in the specification section of this RFP for the following prices: 

 
 

Product/Service 
 

Description 
 

Quantity 
 

Rate 
Extended Line 
Total 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     
 

GRAND TOTAL: 
$ 

 

Exceptions-  By  submitting  this  Proposal,  I/we  acknowledge  that  our  firm  can  meet  the  qualifications 
and requirements  as  detailed  and  further  agree  to  all  terms,  conditions  and  specifications as outlined 
within this solicitation document except as noted below:  

_______________________________________________________________________________________________
_______________________________________________________________________________________________  

(If none, write “NONE”) 
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Provide contact information, for a minimum of three previous contracts to include: company/agency names, 
agency’s contact persons, telephone numbers, contract value, and duration of the contracts. Companies, agencies, 
or organizations provided may be contacted for references. 
 

1. Reference 
 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

2. Reference 
 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

3. Reference 
 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

I/We certify that this bid is made without previous understanding, agreement, or connection with any person, firm or 

corporation submitting a bid for the same items and/or services and is, in all respects fair and without collusion or 

fraud;  that none of this company’s officers, directors, partners or its employees have been convicted of bribery, 

attempted bribery, or conspiracy to bribe under the law of any state or federal government;  and that no member of 

the Bibb County Board of Education,  Administrative or Supervisory Personnel or other employees of the Board of 

Education has any interest in the bidding company except as follows: (complete if applicable) 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

Receipt of Addenda A _, B  , C  _, D  , is hereby acknowledged (if applicable). 
 

Name (Print)    Date    

 

Signature 
 

   
 

Phone 
 

   

 

Title 
 

   
 

Fax 
 

   

 

Company 
 

   
 

Email 
 

   

 

Address    
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DRAFT  
PROFESSIONAL SERVICE AGREEMENT 

BETWEEN 
BIBB COUNTY BOARD OF EDUCATION 

AND 
 

 
 

THIS AGREEMENT is made as of this        day of                                  , 2015 (This date to be inserted by "The Board") 
by and between the Bibb County Board of Education ("the Board"), and                                                                   (the 
"Consultant"). 

WHEREAS, the Board needs the technical assistance of Consultant with regard to providing services, and whereas 
the Consultant possesses the necessary experience and skills, the parties agree as follows: 

 

1. Term.  This Agreement shall be for a term beginning on   _, and, unless sooner terminated as 
provided in this Agreement will expire on   . 
2. Services. During the term of this Agreement, Consultant shall provide the services: 

 
Such 

services  are  to  be  provided  in  coordination  with  the  Bibb  County School District’s  Office of Teaching and 
Learning. 
3.        Payment.  The Board agrees to pay Consultant and Consultant agrees to accept, as full compensation for 
Consultant's services under this Agreement, an aggregate amount not to exceed $                      , at an hourly/daily 
rate of                     .  Consultant shall submit an invoice on a                   basis detailing the services provided and the 
actual costs incurred.   Payment shall be made within          days after the date of submission of an invoice to the 
Office of                                                                   _. 
4.         Independent Contractor.  The Board and Consultant recognize and agree that Consultant is an independent 
contractor, and that neither Consultant nor any of Consultant's employees or agents is an employee of the Board. 
5.           Subcontract or Assignment.  Consultant shall not subcontract or assign any part of this Agreement without 
the prior written consent of the Board. 
6.           Responsibility for payment of taxes.  Consultant shall be responsible for all federal, state, and/or local taxes 
and Social Security liability that may result from the performance of and compensation for these services.  The 
Consultant shall complete and file a form W-9 with the Board. 
7.           Indemnification.   The Consultant shall indemnify, defend, and hold harmless the Board and its respective 
elected officials, employees, departments, agents and volunteers from any and all claims, demands, suits, and 
actions, including attorney's fees, litigation expenses and court costs, connected therewith, brought against the 
Board and its respective elected officials, employees, departments, agents, and volunteers, arising as a result of any 
direct or indirect, willful, or negligent act or omission of the Consultant (or its employees,  agents, or volunteers), 
including any and all claims, costs, and/or losses whatsoever occurring or resulting from Consultant's failure to pay 
any such compensation, wages, benefits, or taxes, and the supplying to Consultant of work, services, materials, or 
supplies in connection with or in support of the performance of this Agreement. 
8.           Criminal Background Check.  It is the responsibility of Consultant to make certain that its employees, agents, 
and volunteers who may have contact with students are in compliance with Title 5, Subtitle 5, Part VI, of the Family 
Law Article of the Georgia Code and all costs for conducting a criminal background check shall be borne by 
Consultant. The Consultant and its employees, agents and volunteers shall also be free of tuberculosis. 
9.           Student's Education / Medical / Psychological Records / Consents.  Consultant and its employees, agents, and 
volunteers shall maintain the confidentiality of all medical, psychological, and student records in compliance with 
federal and state laws. 
10.        Compliance with Laws.  Consultant shall comply with all federal, state, and local laws, statutes, ordinances, 
rules, and regulations applicable to the services to be rendered under this Agreement.  Consultant's violation of any 
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of these laws, statutes, ordinances, rules, or regulations constitutes a breach of this Agreement and entitles the 
Board to terminate this Agreement immediately upon delivery of written notice of termination to Consultant. 
11.        Termination for Convenience.  The Board reserves the right to terminate this Agreement at any time, without 
liability, upon five (5) days prior written notice to Consultant, provided that Consultant shall be compensated for services 
rendered prior to the date of termination. 
12.        Professionals.  In the event the services to be provided by Consultant must by law be provided by individuals 
who are licensed and/or certified, only individuals who are licensed and/or certified in accordance with the law shall 
provide the required services.   All such individuals assigned by Consultant to provide services shall maintain their 
license and/or certification in good standing (not under review or subject to suspension, credentials current) during the 
entire term of this Agreement.  Consultant shall, prior to providing services, submit documentation that the individuals 
assigned   to   provide   services   are   properly   credentialed   and   are   licensed and/or   certified   to   the Office   of 

 
13.        Performance Evaluation.  The Board or its authorized agent or representative may conduct an evaluation of the 
Consultant’s performance under this contract.   Consultant shall fully cooperate with the Board or its authorized 
representative and shall provide such information and documents as may be requested. 
14.        Governing Law.  This Agreement shall be construed by and governed under the laws of the State of Georgia. 
15.        Entire Agreement.    This Agreement supersedes all prior oral and written proposals and communications 
between Consultant and the Board related to Consultant’s services to be performed.  This Agreement may not be modified 
orally, and no modification or any claimed waiver of any of the provisions hereof shall be binding unless in writing and 
signed by the party against whom enforcement of such modification or waiver is sought. 
16.        Waiver.  No waiver of any breach of any provision of this Agreement shall operate as a waiver of such provision of  
this  Agreement  or  as  a  waiver  of  subsequent or  other  breaches  of  the  same or  any  other  provision of  this 
Agreement, nor shall any action or non-action by either part be construed as a waiver of any provisions of this Agreement 
or of any breach thereof unless the same has been expressly declared or recognized as a waiver by such party in writing. 
17.        Contract Monitor.    Communications  for  the  purposes  of  billing,  payment,  performance  and  submission  of 
documentation required by this Agreement shall be between the Contract Monitors who are as follows: 
 

 
 

For Board: For Consultant: 
 

 
 

Name Name 
 

 
 

Address Address 
 

 
 

City, State, Zip Code City, State, Zip Code 
 

 
 

Phone Number Phone Number 
 

 
 

Fax Number Fax Number 
 

 
 

Tax Identification Number/SS # 
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BID/PROPOSAL AFFIDAVIT 

 

Contractor Affidavit of Compliance under O.C.G.A. § 13-10-91(b) (l) 

 
By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on 
behalf of Bibb County School District has registered with, is authorized to use and uses the federal work authorization 
program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable 
provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to 
use the federal work authorization  program throughout the contract period and the undersigned contractor will 
contract for the physical performance of services in satisfaction of such contract only with subcontractors who present 
an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that 
its federal work authorization user identification number and date of authorization are as follows: 

  
            
Federal Work Authorization User Identification Number 

 
            
Date of Authorization 

 
            
Name of Contractor 

 
            
Name of Project 

 
Bibb County School         
Name of Public Entity 

 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on     , 20  
 in     (city),     (state). 
 
            
Signature of Authorized Officer or Agent 

 
            
Printed Name and Title of authorized Officer or Agent 

 
Subscribed and Sworn Before Me  
On This the ________ Day Of     , 20____. 
 
            
Notary Public 
 
My Commission Expires:         
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Bibb County School District 

Affidavit of Exception (Services ONLY) 

I attest that I am exempt from providing an Affidavit of Compliance to Bibb County School District pursuant to O.C.G.A. § 
13-10-91, as amended, for one of the following reasons: 
 
_________   I am a sole proprietor with no employees, subcontractors or sub-subcontractors and I will not use employees, 
subcontractors or sub-contractors for any work performed for Bibb County School District. 
 
In order to be exempt from compliance under the above exception, in addition to this affidavit you must provide a copy 
of your State of Georgia driver’s license.  
(Please see 
http://www.georgia.gov/vgn/images/portal/cit_1210/50/35/173461453Lists_of_states_that_verify_immigration_status_

7_26_11.pdf for a list of driver’s licenses from alternative states that can be submitted in lieu of a Georgia driver’s 
license.)  
 
_________   My company/firm will render services to Bibb County School District; however, the services will not be 
rendered in the State of Georgia. 
 
_________   My company/firm will only provide goods to Bibb County School District and will not render any physical 
services to Bibb County School District. 
 
_________   My company/firm will render services to Bibb County School District, however my company/firm has ten (10) 
or fewer full-time employees. 
 
Vendor Name:            
 
Name of Project:           
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on     , 20  
in     (city),     (state). 
            
Signature of Authorized Officer or Agent 
 
            
Printed Name and Title of authorized Officer or Agent 
 
Subscribed and Sworn Before Me  
 
On This the ________ Day Of     , 20____. 
 
            
Notary Public 
 
My Commission Expires:         

 
 

Please attached a copy of your W-9 Form as well with this Form….. 
 
 

http://www.georgia.gov/vgn/images/portal/cit_1210/50/35/173461453Lists_of_states_that_verify_immigration_status_7_26_11.pdf
http://www.georgia.gov/vgn/images/portal/cit_1210/50/35/173461453Lists_of_states_that_verify_immigration_status_7_26_11.pdf
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A. AFFIRMATION REGARDING OTHER CONVICTIONS I 
FURTHER AFFIRM THAT: 

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, 
directors, partners, controlling stockholders, or any of its employees directly involved in the business's contracting 
activities including obtaining or performing contracts with public bodies, has: 

(1) Been convicted under state or federal statute of: 
(a) A criminal offense incident to obtaining, attempting to obtain, or performing a public or private 
contract; or 
(b) Fraud, embezzlement, theft, forgery, falsification or destruction of records or receiving stolen 
property; 

(2) Been convicted of any criminal violation of a state or federal antitrust statute; 
(3) Been convicted under the provisions of Title 18 of the United States Code for violation of the Racketeer 
Influenced and Corrupt Organization Act, 18 U.S.C. §1961 et seq., or the Mail Fraud Act, 18 U.S.C. §1341 et seq., 
for acts in connection with the submission of bids or proposals for a public or private contract; 
(4) Been convicted of a violation of the State Minority Business Enterprise Law, §14-308 of the State Finance and 
Procurement Article of the Annotated Code of Georgia; 
(5) Been convicted of a violation of §11-205.1 of the State Finance and Procurement Article of the Annotated 
Code of Georgia; 
(6) Been convicted of conspiracy to commit any act or omission that would constitute grounds for conviction or 
liability under any law or statute described in subsections (1)—(5) above; 
(7) Been found civilly liable under a state or federal antitrust statute for acts or omissions in connection with the 
submission of bids or proposals for a public or private contract; or 
(8) Been found in a final adjudicated decision to have violated the Commercial Nondiscrimination Policy 
under Title 19 of the State Finance and Procurement Article of the Annotated Code of Georgia with regard to a 
public or private contract; or 
(9) Admitted in writing or under oath, during the course of an official investigation or other proceedings, acts or 
omissions that would constitute grounds for conviction or liability under any law or statute described in 
§§B and C and subsections D (1)- (8) above, except as follows (indicate reasons why the affirmations cannot be 
given, and list any conviction, plea, or imposition of probation before judgment with the date, court, official 
or administrative body, the sentence or disposition, the name(s) of the person(s) involved and their current 
positions and responsibilities with the business, and the status of any debarment): 

 
 
 

 

B.  AFFIRMATION REGARDING DEBARMENT I 
FURTHER AFFIRM THAT: 
Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, 
directors, partners, controlling stockholders, or any of its employees directly involved in the business's contracting 
activities, including obtaining or performing contracts with public bodies, has ever been suspended or debarred 
(including being issued a limited denial of participation) by any public entity, except as follows (list each debarment or 
suspension providing the dates of the suspension or debarment, the name of the public entity and the status of the 
proceedings, the name(s) of the person(s) involved and their current positions and responsibilities with the business, the 
grounds of the debarment or suspension, and the details of each person's involvement in any activity that formed the 
grounds of the debarment or suspension). 

 
 

 

C. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES I 
FURTHER AFFIRM THAT: 

(1) The business was not established and it does not operate in a manner designed to evade the application 
of or defeat the purpose of debarment pursuant to Sections 16-101, et seq., of the State Finance and 
Procurement Article of the Annotated Code of Georgia; and 



24 
 

(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred business, 
except as follows (you must indicate the reasons why the affirmations cannot be given without qualification): 
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“NO BID” REPLY FORM 

 
 

To assist us in obtaining good competition on our Invitations to Bid, we ask that each firm that has received an 
invitation, but does not wish to bid, state their reason(s) below. This information will not preclude receipt of future 
invitations unless you request removal from the Bidders List by so indicating below. 

 
 
 

RFP#: 15-46                                                            BID TITLE:  Formative Assessment System 
Unfortunately, we must offer a “NO BID” at this time because, (check all boxes which apply, then sign and return this 
form): 
 
 

1.   We do not wish to participate in the bid process 

 

 2.   We do not wish to bid this IFB/RFP due to the Schedule, Terms and Conditions, Specifications as explained 
below: 

 
 
 
 
 
 
 

3. We do not feel we can be competitive. 

 4. We cannot submit a bid because of the restrictions placed upon our business by our supplier/manufacturer. 

 5.   We do not wish to sell to the Bibb County School District for the following reason(s): 
 
 
 
 
 
 
 

6. Unfortunately, we do not sell the specific items/services upon which bids are being sought at this time. 

 

 7.    Other:    
 

 
 
 
 
 

We wish to remain on the Bidders List 

 

  We wish to be deleted from the Bidders List. 
 
 

FIRM   _ 

SIGNED    _ 


